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PURPOSE
The purpose of this policy is to;

•

provide a safe and positive environment for children and young people to thrive.

•

outline the requirements for DBNSW, Member Clubs and Club Members in relation to Child Safe Practices
and Working with Children and Young People.

•

ensure that DBNSW operates within the legislative requirements and organisational risk management
framework;

•

establish clear roles and responsibilities for administering and implementing Child Safe Practices and
Working with Children Checks; and

•

provide a high-level statement relating to Children and Young People for use by DBNSW, its clubs and
members.

SCOPE
This policy applies to Directors, Management, Staff, Clubs (DBNSW Members), Life Members, Volunteers (Club
Members) who engage in child related services or activities.

DEFINITIONS
‘Child and Young People’ refers to anyone under the age of 18 years.
‘Abuse’ refers to both adult to child abuse and child to child abuse. Abuse and neglect includes but is not limited
to:
•
•
•
•
•

Physical abuse – when a person purposely injures or threatens to injure a child or young person.
Emotional abuse – an attack on a child or young person’s self esteem such as bullying, name calling,
threatening, ridiculing, harassing, intimidating or isolating the child or young person.
Family violence – when a family member, partner or ex-partner attempts to physically or
psychologically dominate the other.
Sexual abuse – any sexual act or sexual threat imposed on a child.
Grooming – predatory conduct undertaken (physically or digitally) to prepare a child for sexual
activity.
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•

Neglect – where a child is harmed by the failure to provide the basic physical and emotional
necessities.

DBNSW’s COMMITMENT TO SAFEGUARDING CHILDREN AND YOUNG PEOPLE
Dragon Boats NSW and its clubs are committed to the safety, wellbeing, and empowerment of all children and
young people accessing our programs and services including indigenous children, those from culturally and
linguistically diverse backgrounds and children and adults with disability.

DBNSW’s Commitment to Safeguarding Children and Young People:

Our commitment to Children and Young People, we will;
•

Provide a safe and supportive environment for Children and Young People;

•

Take an inclusive approach in its activities;

•

Ensure that the experience of Children and Young People are free from any form of child abuse, bullying,
harassment and grooming;

•

Create and maintain a child safe culture that is understood, supported and put into action by all;

•

Empower Children and Young People to respond to inappropriate behaviour;

•

Establish a reporting framework that allows Children and Young People and others to report any incident
affecting the safety and wellbeing on Children and Young People;

•

Communicate with parents and guardians of Children and Young People regarding the expectations of our
sport and ensuring a safe environment for Children and Young People.

Our Commitment to being a Child Safe Organisation
In order to become a child safe organisation, DBNSW, Affiliates and Clubs will strive to;
•

Provide a safe and supportive environment for Children and Young People;

•

Take an inclusive approach in its activities;

•

Protect each other, and particularly Children and Young People, from all forms of child abuse;

•

Adhere to the DBNSW Code of Conduct for all activities;

•

Use best practice in the recruitment and screening checks for DBNSW staff;

•

Ensure that volunteer personnel who are in regular contact with Children and Young People undertake and
obtain the necessary requirements to undertake the activity;

•

Offer and promote training support to members to understand and promote a safe and inclusive
environment;

•

Ensure that all clubs and their members report any allegations of child abuse to Positions of Authority (POA)
(i.e. Club MPIO’s, President, DBNSW Board, DBNSW Operations Manager and DBNSW CEO).
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•

Ensure that all DBNSW Staff, Member Clubs and Club Members are provided with the right support
following any incidents or complaints raised under this Policy or other related policies e.g. Code of Conduct
and Member Protection Policy.

CODES OF BEHAVIOUR
DBNSW Child Protection Policy has a codes of behaviour which outlines the expectation of all persons who are
responsible for the care and wellbeing of children and Young People in our Sport.
All Persons part of DBNSW must:
1.

Ensure all Children and Young Persons participating in Dragon Boating feel safe, supported and
encouraged.

2.

Use positive guidance strategies to ensure that Children and Young People are respected and treated
fairly. If discipline is required to a Child and Young Person, that appropriate techniques are used with
their wellbeing being considered.

3.

Put the welfare of Children and Young People first by encouraging constructive environment where
healthy competition, skill development, fun and achievement are promoted.

4.

Promote good sportsmanship through being considerate to fellow paddlers, volunteers and officials.

5.

Use appropriate language and communication techniques when dealing with Children and Young
People and avoid offensive or discriminatory language.

6.

Where possible, avoid one on one unsupervised contact with a Child and Young Person.

7.

Refrain from taking photo’s of Children and Young Persons without the consent of the parent or
guardian when within the approved event arena.

8.

Not seek to or contact Children and Young People outside of the scope of the individuals role in the
sport.

9.

Not engage in inappropriate conversations in the presence of Children and Young People, including
communication on social media, mobile phone or email.

10. Do not supply Children and Young People drugs or alcohol or be under the influence of alcohol or drugs
in the presence of Children and Young People.
11. Provide adequate change room and accommodation arrangements for Children and Young People

1. WHAT IS A CHILD SAFE SPORTING ORGANISATION?
Dragon Boats NSW (DBNSW) has young members under the age of 18 years. As such, it is critical that DBNSW,
its Member Clubs and Club Members provide a safe environment for those children wishing to participate in
Dragon Boat activities. DBNSW has developed a number of policies and procedures to assist in providing this
safe environment. These policies and procedures are compatible with the Australian Dragon Boat Federation’s
Member Protection Policy and the applicable laws within New South Wales.

It is vital that Dragon Boat Clubs understand and accept the need for a safe environment for children (under the
age of 18), which not only reduces the risk to our sport but also encourages parents to allow their children to
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participate in Dragon Boat Racing. Our Clubs are encouraged to use all available resources including Working
with Children Checks (WWCC) to meet their obligations.

While WWCC are an important part of the approach to child safety, such checks only identify “known” offenders,
therefore, Clubs should always be vigilant in reviewing risks; updating policies; appointing a Member Protection
Information Officer (MPIO); communicating with its members; and acting quickly if incidents occur.

2.

CHILD PROTECTION RESPONSIBILITES

2.1 DBNSW Member Clubs
All DBNSW Member Clubs have a responsibility to be Child Safe Organisation. Clubs do this by having appropriate
policies, education, personnel and communication in place.
2.1.1

Policies

Clubs should;
•

Be familiar with this Policy and the DBNSW/AusDBF Member Protection Policy and Privacy Policy;

•

Appoint a MPIO to help manage child safety and ensure he/she has the appropriate training;

•

Identify risks and take steps to reduce them;

•

Communicate with their members regarding child safety policies and procedures;

•

Educate other key members, such as committee members, in order that child safety and member
protection regulations are understood by a broad group within the Club; and,

•

Encourage children to participate in club activities or provide them a representative since if children’s
participation is not valued, they may be reluctant to speak up if an incident arises.

2.1.2

Legal Requirements

Clubs must ensure that all Club members working in a paid or volunteer role in child-related activities get a
WWCC then verify this WWCC with the Office of the Children’s Guardian. There are exemptions, which can be
found in section 3.1. In verifying the WWCC, the Club is obliged to act in accordance with Section 4 of this
Policy.
2.1.3 Managing Allegations
All child abuse allegations should be dealt with quickly and sensitively by a Position of Authority (POA). Clubs
will be in a better position to do this if they have the policies and personnel in place and if the personnel are
trained and familiar with this Policy and the DBNSW/AusDBF Member Protection Policy.
There may be a time when a Club or one of its members comes across a child, who has disclosed their abuse to
them. The abuse may be within or outside the Club. If anyone has concerns that the child is at significant risk,
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they can call the Child Protection Helpline on 132 111 or Police Assistance Line on 13 14 44 to register their
concerns.

3.

NSW WORKING WITH CHILDREN CHECK REQUIREMENTS

3.1 Who needs a Working with Children Check?
Under Part 2/Section 6 of the Child Protection (Working with Children) Act 2012, child-related work is
defined as a specific child-related activity where the person has face-to-face contact with children. Some
Dragon Boat examples would be;
•

a Sweep over the age of 18 years competing in a crew, in which there are children and young people;

•

coaching or managing crews, in which there are children and young people;

•

club Administrators/Board;

•

coaching or managing junior teams (All Under 18 years).

3.2 Who is Exempt from Working with Children Checks?
The Act provides exemptions from WWCC. In the Dragon Boat context, such exemptions are;
•

children under the age of 18 years;

•

club members who have no contact with children within the club;

•

General paddlers participating in Dragon Boating who may paddle with members under the age of 18 but
accompanied by other adults;

•

visiting personnel such as a external consultant who works with a crew for a training session;

•

parents of crew members acting as coach or manager of that crew;

•

teachers attached to schools affiliated to DBNSW;

•

registered paddlers from another Club competing in a one-off race or regatta; and,

•

race officials/volunteers, whose work at regattas does not involve extended periods of contact with
children without other adults present.

Please note: Whilst it is highly recommended that all members obtain a verified WWC, it is not mandatory for
general paddlers who paddle with children and young people, accompanied by other adults.

3.3 Parent Volunteers
The legislation allows parents to volunteer in activities involving their own children without getting a WWCC.
This is not a blanket exemption. There are only two exemptions for parent volunteers. The exemption directly
related to Clubs states - “Volunteering by a parent or close relative with a team, program or other activity in
which the child usually participates or is a team member.” Close relatives are listed as;
•

spouse or de facto partner of the child;

•

child, step-child, sibling, step-sibling, parent, step-parent, grandparent, step-grandparent, aunt, uncle,
niece, nephew of the person; and,
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•

in the case of Aboriginal or Torres Strait Islanders, persons who are part of the extended family or kin of
the person according to the kinship system of the person’s culture.

Note – Despite these exemptions within the Act, DBNSW recommends that all people working with children
seek a WWCC. This provides a level of comfort and confidence in the person for both the Club and the parents
of the children. The Working with Children Check process is summarised in Attachment 1.

4. CHANGES IN STATUS
Despite a WWCC being valid for 5 years, cleared applicants will still be the subject of on-going monitoring. If a
cleared applicant’s record changes during that period, the Office of the Children’s Guardian will contact the Club
advising that the employee or volunteer has become Barred or has an Interim Bar. On such occasions, that
person must be immediately removed from child-related activities. Club may;
•

Dismiss the paid employee;

•

Suspend them from child-related activities pending any appeal;

•

Move them to Club activities not involving children.

5. MEMBER PROTECTION POLICY
DBNSW has revised and modified its Member Protection Policy (MPP). This Children Protection Policy (CPP)
should be considered an integral component of member protection. Clubs must be familiar with the new MPP
and the CPP. The MPP requires individual members to complete a Member Protection Declaration Form, which
is labelled Form B. The Member Protection Declaration Form incorporates the DBNSW Code of Conduct Form.
The Code of Conduct can be found on the DBNSW website. By signing the Member Protection Declaration Form,
each Member agrees to abide by and bound by the MMP, the CPP and the Code of Conduct.

6. NOTES
1.

The Club should ensure the MPIO has an ample supply of Form A.

2.

This form is also provided digitally to the member when they register with DBNSW online.

3.

All completed Form A’s should be kept by the MPIO in a secure place away from the Club’s headquarters
to a offsite secure location, in line with Australian Privacy Laws.

4.

If Club’s change MPIO’s, the Club must ensure the file of completed Form A’s is transferred to the next
person holding the position of MPIO and inform DBNSW.

5.

If the member receives a “Barred” or “Interim Barred” result, the Club must ensure the member
immediately ceases all contact with the children within the Club.

6.

WWCC’s for volunteers within the Club are free.

7.

If the Club provides a coach, manager or some other person with any type of payment in cash or kind, that
person, under the Act, is considered a “paid” person and so an $80 fee is due.

8.

All WWCC’s last for 5 years but this can be terminated if a Barred or Interim Barred finding is
subsequently issued.
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ATTACHMENT 1 – WORKING WITH CHILDREN CHECK PROCESS
a)

Process for Individual Members

The WWCC process is web based and so it can be done on any computer with an internet connection. To get a
WWCC, go to the website www.kidsguardian.nsw.gov.au and click on the “Working with Children Check” button
at the bottom of the front page. This will take you to the “Working with Children Check” page, which has
comprehensive information about the WWCC process.
When you are ready to submit an application, you click on the “Working with Children Check” button (Blue) at
the right hand side of the page. The applicant then clicks on the green “Apply for Your Check” button and follow
the instructions. Upon submission of the application, you will receive an Application Number. You must take this
Application Number and proof of identity (passport, driver’s license etc.) to Transport NSW, Government Access
Centre or Service NSW Office. This process is to only confirm the applicant’s identity.

b) Next Step for Individual Members
Once the member has had their identity verified at one of the government agencies, the member should provide
the Application Number to the applicable officer within their Club. This may or may not be the MPIO.

c)

Process for Clubs

Clubs need to register as an “employer” with the Office of Children’s Guardian. This can be done by going to
www.kidsguardian.nsw.gov.au . This will take you to the “Working with Children Check” page then click on the
“Working with Children Check” button (Blue) at the left hand side of the page. The applicant then clicks on the
blue “Employer Register” button and follow the instructions. There is an on-line tutorial for Clubs to go through
the steps involved.
Clubs now have two important tasks. Firstly, Clubs must identify those individual members, whom the Club
believes need a WWCC. This information should be conveyed to the member. If the member already has a
WWCC, he/she should complete Form A and this should be provided to the relevant Club official. Secondly, the
Club must now verify the member has a clear WWCC.
The member will be verified as:
•

Cleared means the person may begin working with children; or,

•

Application in Progress means the person may begin working with children; or,

•

Barred means the person cannot under any circumstance work with children; or,

•

Interim Barred means the person cannot under any circumstance work with children.

The member will be notified by the OCG. The OCG will also contact the Club to advise and discuss the next
steps for the Club and the members.
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ATTACHMENT 2 – WORKING WITH CHILDREN CHECK CLUB FORM A
DRAGON BOATS NEW SOUTH WALES INC
Working with Children Check
Form A
Name of Club
Individual Member’s Details
Full Name
Date of Birth
Place of Birth
Address

Mobile Telephone
Address

Email
WWCC Number
Member’s Signature

Club Use Only
Date Received
Date Verified
WWCC Status
Work Status (Tick One Only)

Paid

Volunteer

WWCC Expiry Date
Name of Verifier
Signature of Verifier

Note
The designated club officer verifying this WWC should file this form in a secure place away from the Club’s
headquarters or training base to an offsite secure location, in-line with Australian Privacy Laws.
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ATTACHMENT 3 – MEMBER PROTECTION DECLARATION FORM B
DRAGON BOATS NEW SOUTH WALES INC
Member Protection Declaration
Form B
Name of Club
Our Club has duty of care to all associated with our organisation and Dragon Boat Racing. It is a requirement
of the Dragon Boats NSW Member Protection Policy that we check the background of each person who
participates in child-based activities within our Club.
Individual Member’s Details
Name
Date of Birth
Address
Declaration – I declare as member of the stated Dragon Boat Club that;
•
•
•
•
•

I am aware of my obligations under the DBNSW Member Protection Policy;
I agree to adhere to the Code of Conduct applicable to my involvement in DBNSW activities;
I do not have any criminal charges pending against me;
I am willing to undergo a NSW Government Working With Children Check;
I do not have any criminal convictions or findings of guilt for sexual offences, child- related sexual
offences or acts of violence;
• I have not had any disciplinary proceedings brought against me by an employer, sporting body, or
similar organisation for child abuse, sexual misconduct or harassment or other form of harassment
or acts of violence;
• I am not serving a current ban for any doping violation under the AusDBF ASADA approved AntiDoping Policy;
• I will not participate in, encourage or facilitate any practice banned by WADA or ASADA;
• I am familiar with the DBNSW Code of Conduct and I agree to be bound by it;
• To my knowledge there is no matter which DBNSW or my Club could consider as constituting a risk
to its members, volunteers, employees or paddlers.
• I agree to inform the appropriate Club personnel immediately if there is any change to the items
listed above.
Signed
Date
Parent/Guardian Consent
(only if Members under
18 years old)

I have read and understood the declaration provided by my child/ward. I
confirm and warrant that the contents of the declaration as provided are true
and correct.
Name

Signature

Date

Club Use Only
Identification Mode
(Tick as Appropriate)

Passport

Driver’s Licence

Proof of Age

Other Photo ID

Date Verified
Name of Verifier
Signature of Verifier
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